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1. Definitions, designations, abbreviations 
Term Definition 

SAP Ariba Yandex Yandex internal procurement system run on SAP Ariba. The system is designed 
for creating procurement processes and communicating with suppliers 

Ariba Network Electronic platform for suppliers. On their account dashboard, the supplier can 
manage their registration data, take part in procurement processes (by 
submitting bids), and communicate with the Yandex procurement manager 

Procurement process The process of finding and selecting a supplier to provide services or supply 
materials 

Supplier self-
registration request 
form  

A form where suppliers submit requests to begin interacting with Yandex in 
SAP Ariba Yandex 

Supplier registration 
questionnaire 

A form for collecting and storing registration data about the supplier company 

INN (TIN) Taxpayer identification number. A digital code used to register taxpayers in the 
Russian Federation 

KPP Tax registration reason code 
OKPO Russian National Nomenclator of Businesses and Organizations 
DUNS The registry of property rights for the unique identification of businesses, 

created and maintained by an American company Dun & Bradstreet (D&B), 
commonly known as the DUNS registry 

 
  

https://www.dnb.com/
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2. Technical requirements 

The following browser versions are recommended for working in Ariba Network: 

• Microsoft Edge (32-bit) 
• Chrome 54+ (64-bit) 
• Mozilla Firefox 49+ (64-bit) 
• Safari 9+ (64-bit) 
• Mozilla Firefox 17+ 
• Safari 5 
• The mobile version of Safari for iPad (iOS 6 and higher). 

For up-to-date information about supported browsers, see the login page of the Ariba 
Network (Figure 1). 

 

Figure 1 

To determine your browser version, consult the documentation provided by the browser 
developer. 

Before getting started with the Ariba Network, it's recommended that you delete temporary 
internet files, cookies, the cache, and the browsing history in your browser to avoid errors. 

  

https://service.ariba.com/Supplier.aw
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3. Supplier self-registration 
To cooperate with Yandex via the Ariba Network, please submit a request for registration 

in SAP Ariba Yandex. You will then be notified by email to create an account in the Ariba 
Network. 

 

If you already have a supplier account in the Ariba Network, you won't have to 
create it again.  

Fill out the Supplier self-registration request form and wait for an email indicating 
the next steps. 

After you register in SAP Ariba Yandex and the Ariba Network, you'll be able to edit the 
registration data about the supplier company. You will also be able to participate in Yandex 
procurement processes run in the Ariba Network. 

At the first stage, proceed to fill out the Supplier self-registration request form. The form 
is available at link. The Supplier self-registration request form will open in the browser window 
(Figure 2). 

 
Figure 2 

If the link fails to open, copy the following link into the browser address bar: 
https://s1-ru.ariba.com/Sourcing/Main/ad/selfRegistration?realm=yandex. 
   

https://s1-ru.ariba.com/Sourcing/Main/ad/selfRegistration?realm=yandex
https://s1-ru.ariba.com/Sourcing/Main/ad/selfRegistration?realm=yandex
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3.1. Filling out the Supplier self-registration request form 

The Supplier self-registration request form consists of four sections. To send a request, fill 
in all the required fields. These fields are labeled with an asterisk (*). There are hints next to 
questions. You can click on the question mark symbol ( ) to read the rules for filling out the 
form, and other important comments that might be useful when responding to questions on the 
form. 

3.1.1. "General information about the supplier" section 

The "General information about the supplier" section includes basic questions about the 
supplier and their contact details (Figure 3). 

 
Figure 3 

The questions in the request form and the basic rules on how to respond to them are listed 
in Table 1. 

 
Table 1 

No. Question Mandatory Description 

1.1 Type of supplier Yes Select from a drop-down list 

 

1.2 Who is registered Yes Select from a drop-down list 
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No. Question Mandatory Description 

 

1.3 Supplier’s country 
of registration 

Yes Select from a drop-down list 

 

1.4 Supplier’s name Yes Text entry field. 

For suppliers registered in the territory of the Russian 
Federation, it is recommended that you specify the supplier 
name in Russian. For suppliers registered outside the Russian 
Federation, it is recommended that you specify the supplier 
name in English. 

Example: ООО «ЯНДЕКС», Yandex.Technology GmbH 

1.5 Supplier name in 
English 

No The question is displayed only if the country of registration is 
the Russian Federation. 

Text entry field. 

Пример: Yandex.Technology GmbH 

1.6 Supplier name (in 
the local language) 

No The question is displayed only if the country of registration is 
different from the Russian Federation. 

Text entry field. 

Example: Yandex Reklamcılık Hizmetleri Limited Şirketi 

1.7 Do you provide 
electronic services 
in the territory of 
the Russian 
Federation? 

Yes The question is displayed only if the country of registration is 
different from the Russian Federation. 

Yes / No question. 

1.8 Legal entity's INN Yes The question is displayed only if the country of taxation is the 
Russian Federation and the supplier type is a legal entity. 

A numeric-only text field. 

 

1.9 KPP of the legal Yes The question is displayed only if the country of taxation is the 
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No. Question Mandatory Description 

entity Russian Federation and the supplier type is a legal entity. 

A numeric-only text field. 

 

1.10 INN of the 
individual 
entrepreneur 

Yes The question is displayed only if the country of taxation is the 
Russian Federation and the supplier type is an individual 
entrepreneur. 

A numeric-only text field. 

 

1.11 Taxpayer 
identification 
number (VAT, 
TIN, UNP, BIN, 
other) 

Yes The question is displayed only if the country of taxation is 
different from the Russian Federation. 

Text entry field. 

1.12 Supplier's place of 
business (legal 
address) 

Yes Address-related questions 

 
"Street" is a mandatory textual field with a maximum length 
of 60 characters. 

 
If 60 characters are not enough to indicate an address without 
the city, ZIP code, country, and region, use the "Address 2" 
field. 

 
"City" is a mandatory textual field. The maximum length is 60 
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No. Question Mandatory Description 

characters. 

 
"ZIP code" is a mandatory textual field. Different countries 
may have different rules for filling out addresses. For 
example, in the Russian Federation, the "ZIP code" field must 
have a six-digit format. 

The "Country" field is mandatory and can be filled out both 
from a drop-down list and by typing manually. 

 
The "Region" field is mandatory and can be filled out both 
from a drop-down list and by typing manually.  

 
The "Region" field is supported only for certain countries. 

1.13 OKPO No The question is displayed only if the country of taxation is the 
Russian Federation and the supplier type is a legal entity. 

A numeric-only text field. 

 

1.14 DUNS No Text entry field. 

1.15 CBe (for 
Kazakhstan) 

No The question is displayed only if the country of taxation is 
Kazakhstan. 

A numeric-only text field. 
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No. Question Mandatory Description 

 

1.16 Information about the main legal entity 

1.16.1 Country of 
registration of the 
main legal entity 

Yes Select from a drop-down list 

 

1.16.2 Name of the main 
legal entity 

Yes Text entry field. 

For suppliers registered in the territory of the Russian 
Federation, it is recommended that you specify the supplier 
name in Russian. For suppliers registered outside the Russian 
Federation, it is recommended that you specify the supplier 
name in English. 

Пример: ООО ЯНДЕКС, Yandex.Technology GmbH 

1.16.3 Name of the main 
legal entity (in 
English) 

No The question is displayed only if the country of registration of 
the main legal entity is the Russian Federation. 

Text entry field. 

Пример: Yandex.Technology GmbH 

1.16.4 INN of the main 
legal entity 

Yes The question is displayed only if the country of taxation is the 
Russian Federation and the supplier type is a legal entity. 

A numeric-only text field. 

 

1.16.5 Name of the main 
legal entity (in the 
local language) 

Yes Вопрос отображается только, если Страна регистрации 
Основного юридического лица от Российской Федерации. 

Text entry field. 

Пример: Yandex Reklamcılık Hizmetleri Limited Şirketi 

1.16.6 Taxpayer 
identification 
number of the 
main legal entity 
(VAT, TIN, other) 

Yes The question is displayed only if the country of registration of 
the main legal entity is different from the Russian Federation. 

Text entry field. 

1.17 Is the supplier a 
professional 
income tax payer 
(self-employed)? 

Yes Yes / No question. 
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3.1.2. "Contact information" section 

The "Additional Supplier information" section includes questions related to the Supplier's 
tax identifiers — INN (TIN), KPP (Tax Registration Reason Code), OKPO (Russian National 
Nomenclator of Businesses and Organizations), and others, as well as bank details and other tax 
information (Figure 4). 

 
Figure 4 

The questions in the request form and the basic rules on how to respond to them are listed 
in Table 2. 

2.1 First name Yes Text entry field. 

Example: John 

2.2 Last name Yes Text entry field. 

Example: Doe 

2.3 Email  Yes Text entry field. This field has an input mask. 

Example: doej@yandex-team.ru 

2.4 Phone  Yes Text entry field. 

2.5 Time zone Yes The value can be selected from a drop-down list or typed in 
English. 

 
Default: Europe/Moscow (Moscow Standard Time) 
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2.6 Language Yes The value can be selected from a drop-down list or typed in 
Russian. 

 
Default: Russian (Russia) 

 

3.1.3. "Bank details" section 

No. Question Mandatory Description 

3.1 Bank country Yes Select from a drop-down list 

 

3.2 BIC Yes The question is displayed only if the bank country is RU. 

A numeric-only text field. 

 

3.3 Settlement 
account 

Yes The question is displayed only if the bank country is RU. 

A numeric-only text field. 

 

3.4 Please attach the 
documents 
confirming the 
authenticity of 
bank details 

Yes "Add attachment" question. To upload the requested confirmation 
document, click on the "Upload file" button and select the 
document on your computer. 

 

3.5 SWIFT code Yes The question is displayed only if the bank country is different 
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No. Question Mandatory Description 

from RU. 

3.6 IBAN Yes The question is displayed only if the bank country is different 
from RU. 

 

3.1.4. "Additional information" section 

The "Additional information" section is used to indicate the category of goods or services 
supplied and other information about the Supplier company (Figure 5). 

 
Figure 5 

4.1 Taxation system Yes Select from a drop-down list 

 

4.2 Base interest 
rate 

Yes Select from a drop-down list 

 

4.3 Other Yes The other value that you enter must be in the decimal format. 

 

When answering the "4.4 Sourcing category" question, make sure to specify the list of 
services or goods that you would like to supply to Yandex. 

The Yandex procurement categories lookup list is available for the "4.4 Sourcing 
category" question. You can select multiple procurement categories. The lookup list supports text 
input and search by keywords. 

To open the lookup list, click , then expand the list by clicking . The lookup list has a 
hierarchical structure (Figure 6) that includes three levels of procurement categories. Each 
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category in Level 1 and Level 2 (1) can be expanded by clicking  next to the corresponding 
category. To select a category, select its checkbox ( ), and the category will be shown at the 
bottom of the field (2).  

 
Figure 6 

If you have answered all the mandatory questions but need to enter some other 
information about the Supplier company, use the free-text "4.5 Comment" question. The "4.5 
Comment” question is a textual field with a maximum length of 10,000 characters.  

3.1.5. Sending the Supplier self-registration request form 

After all the mandatory fields have been filled out, submit the Supplier's request to 
Yandex. To do this, click "Submit" (Figure 7). 

 
Figure 7 

If you haven't answered some of the mandatory questions, the system issues a warning 
(Figure 8). 

 
Figure 8 

After you resolve all the errors, try to send the request again by clicking "Submit" (Figure 
7). 

After the Supplier's request has been submitted to Yandex for consideration, an 
information message is displayed on the screen (Figure 9).  
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Figure 9 

 At the address you entered under "2.3 Email", you'll receive a notification that your 
request has been sent to Yandex (Figure 10). 

 
Figure 10 

3.2. Registering in the Ariba Network 

You can move on to creating an account only after you are prompted via the email address 
you entered in the Supplier self-registration request form to create an account in the Ariba 
Network (Figure 11). 
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Figure 11 

 

If you already have a Supplier account in the Ariba Network, you don't need to 
create it again.  

Follow the link in the email and click "Login" in the browser window that opens. 

Follow the link in the email clicking the "Click here" hyperlink. A new browser window 
then opens (Figure 12). 

 
Figure 12 

If your company already has an Ariba Network Supplier account, click "Log in". 
If your company doesn't have an Ariba Network Supplier account yet, click "Sign up". 
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3.2.1. Logging in with an existing account 

If you clicked "Log in", a new "Supplier Login" page will open in the browser window 
(Figure 13). 

 
Figure 13 

In the "Username" field, enter the username that you specified when registering with the 
Ariba Network. In the "Password" field, enter the password that you specified when registering 
with the Ariba Network 

 

If you have forgotten your username or password, use the recovery links "Forgot 
Username or Password". 

To restore the data, provide the email address that you specified when registering 
with the Ariba Network. 

 

After you enter the username and password, click "Continue" to log in to the Ariba 
Network. 

3.2.2. Registering a new account 

If you click the "Sign Up" button, a new "Create account" page will open in the browser 
window (Figure 14). 
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Figure 14 

When filling in the information to create an account, provide the mandatory company 
information and user account data that are labeled with an asterisk (*). 

Because the Ariba Network is an international tender platform, you also need to fill out 
your company name and other details using Latin characters. 

During registration, use the "Tell us more about your business" section to enter the 
mandatory (asterisked) details about your company (Figure 15). 

 
Figure 15 

To fill in the "Product and Service Categories" field, click the "Browse" button next to this 
field (Figure 16). 



20 
17.05.2021 Version 1.0 

 
Figure 16 

Select relevant categories of goods and services and add them using the plus button 
(Figure 17). 

 

Figure 17 

The categories you select will be displayed in the "My selection" list. Then click "OK" 
(Figure 18). 
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Figure 18 

The categories of goods or services that you selected will be displayed in the 
corresponding field (Figure 19). 

 

Figure 19 

The value in the "Ship-to or Service Locations" field is selected in the same way. You can 
click the active "Browse" link as shown in Figure 20 or enter keywords in the search bar. 
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Figure 20 

If your company is a global business, select "International company" and click "OK" 
(Figure 21). 

 
Figure 21 

You then need to read the SAP Ariba Privacy Statement and  SAP Ariba Terms of Use, 
and click "Create account and continue" (Figure 22). 

 
Figure 22 

After you have created an account, you will receive an email notification with your 
company's account ID (ANID) and username to log in to the Ariba Network (Figure 23). 
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Figure 23  
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4. Editing the data in the Supplier registration questionnaire 
After you log in to your account, the Supplier registration questionnaire mentioned in the 

email (Figure 11) will open immediately (Figure 24). 

 
Figure 24 

You can edit the data in the Supplier registration questionnaire. To do this, click "Revise 
response", then the system will issue the warning “Revise response?". Click "OK" (Figure 25) to 
move on to editing your responses in the Supplier registration questionnaire. 

 
Figure 25 

Unlike the Supplier self-registration request form (see 3.1), the Supplier registration 
questionnaire includes additional questions (Figure 26). 

 
Figure 26 

To expedite your cooperation with Yandex, use the Supplier registration questionnaire to 
attach the Non-Disclosure Agreement that you signed. To do this, download the Non-Disclosure 
Agreement form in PDF format from question 3.4. Click the link, then in the drop-down list of 
additional documents select "Download all attachments" (Figure 27). 
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Figure 27 

The Non-Disclosure Agreement form will be downloaded to your computer in PDF format 
(Figure 28). 

 
Figure 28 

Read this form. If you are OK with the current agreement, fill in the editable fields, print 
the agreement out, sign it, and upload a scanned copy to the Supplier registration questionnaire. 
To do this, answer "Yes" to question "3.7 Do you accept the Non-Disclosure Agreement?" 
(Figure 27). A new, additional question will then appear on the screen: "3.8 Attach a scanned 
copy of the signed Non-Disclosure Agreement" (Figure 29). 

 
Figure 29 

To upload the scanned copy of the agreement to Ariba, click the "Attach file" hyperlink 
(Figure 29). A new "Add attachment" screen then opens (Figure 30). 

 
Figure 30 

Add an attachment by clicking the Choose File button or dragging the selected document 
to the screen area labeled "Or drop the file here." Then click "OK". 

After you attach the documents and edit the data in the registration questionnaire (if 
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needed), click "Submit entire response" (Figure 31). 

 
Figure 31 

The system will issue a warning "Submit this response?". Click "OK" (Figure 32) to 
confirm sending the Supplier registration questionnaire to Yandex for approval. 

 
Figure 32 

When the Supplier registration questionnaire is sent to Yandex for approval, you'll see an 
information message (Figure 33). 

 
Figure 33 
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